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PERFORMING A MANUAL BACKUP OF LOCAL FILES “NIGHTLY BACKUP”

You may manually back up local files stored on the workstation. This will make a copy
of all files stored in c:\home and save it onto the local server. This process only needs to
be run when the workstation will not be on the network during the nightly backup. (i.e.
powered off, laptop taken out, etc.)

When performing the manual backup make sure that all other programs are
closed.
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Click [ Start] = All Programs =» USDA Applications = Backup =» Manual Run of Nightly
Backup



Manual Run of Nightly Backup

This script will backup all files and directories Cincluding

subdirectories for which you have permizsions) from the list

of directories below:

c 2 shome =

c :sdocuments and settingsslori.mooresfavoritess=

c:wdocuments and settingsslori.mooresmy documentss=*

c :sdocuments and settingsslori.mooresdesktops*

The above files will be szaved in: "C:susdasbackup~lori.moore._zip'
And in: "H:“bhackup~MNCAMBRIDGL124_.zip"'

This routine must he run on a daily bhaszis to assure all workstation

local application files and user filesz. in the case of some
laptop users, are hacked up. This backup has bheen modified to he
able to bhe run as any logged on user.

If you do not want to do this backup. hit CTRL-C now and answer
'y’ to the "terminate hatch Job" gquestion.

Preszs any key to continue . . . _

Press any key to continue the backup.

Manual Run of Nightly Backup

Starting backup, please wait...

The backup will run. When the backup is completed the above screen will disappear.

S AnIT Staff member must configure the backup file to include all desired files not in
c:\home for this process to work. This process is essential for laptop users that
store files locally and users that maintain stand-alone applications that save files to
the local hard drive.



Verifying Backup

Double click on My Computer
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Double Click on firstname.lastname on mnxxxxxxc001 (H:)
Double Click on Backup

To verify your backup double click on your computername.zip. You should see a list of files
that were backed up as below.

WinZip - MNCAMBRIDGL124 zip

j_UDUB ip JPEG Image 141/2000 12:00 &M 406,892 3% 393543 homehlori o
@ 0004.jpg JPEG Image 1/1/2000 12:00 A 400,294 2% 391144 homelori.moc
@ 0005.jpg JPEG Image 1/1/200012:00 &M 400,593 2% 391,760 homehdori o
@ 01_10_0.zip Wirgip File 142042005 3:23 AM 327,496 0% 327496  homehlori o
'@ 0740-04. pdf Adobe Acrobat Document 5/25/2004 7:51 AM EE955  BEX 29291 homehlori.moc
03 - Somewhere | Belong.mp3 MP3 Audio 9/24/2004 B:37 AM 25876574 2% 2530, homehlorimoc
E 0410-04. pdf Adobe Acrobat Document 72042004 1110 .. B6.600 20% 44 361 home\lori.moc
'@ 0426-02. pdf Adobe Acrobat Document 12/3/2002 3:20 PM 142464 14% 122564 homeblorimoc
@ 0460-01 . pdf Adobe Acrobat Documnent 1142172002 341 . 362500 71% 103362 homeori.moc
@ 0465-01 . pdf Adobe Acrobat Documnent 11/26/2002 8:21 ... 24716 4Bx 12803 homehlori.moc
1_1_REQUEST FOR SERVICES... Microzoft Ward Document 12/14/2004 1:01 .. 46592 83% 7A02  hometlori.mac
10zignature. doc Microsoft Word Documnent 34172004 327 AM 181,248 19% 147433 homeori.moc
a 11 Track 11.wma Wwindows Media Audia file 4/28/2004 8:12 AM 3863543 2% 3.790.. documents ar
11 out of office.doc Microsoft Word Documnent 8/30/2004 2:41 AM 129024 20% 103101 homelori. moc
12request a meeting. doc Microzoft Word Document 94172004 3:47 P 224768 19% 182613 homehlorimoc
13 calendar toolbar.doc Microsoft ‘Word Document 9/3/2004 8:27 &M 58368 43x% 33308 homehlori.moc
14Calendar.doc Microsoft Word Documnent 9/2/2004 7:24 PM 5832 39x% 34,760 homelori.moc
15calendar permissions. doc Microzoft Word Document 44272009 8:37 AM 171,008 168% 142820  home\lorimoc
1Bviewing someone's calendar.doc  Microsoft Ward Document 8/30/2004 8:10 AM 192,000  18% 158,266  home\lorimoc
17tazk.doc Microsoft Word Documnent 9/1/2004 333 PM 142336 25% 106,783 homeari.mo




